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Confidentiality/ Employment Agreement

The undersigned agrees to work under Platinum Personnel & Business Services Inc. on a temporary/on call basis.

Please initial the following points:

□
You are an employee of Platinum Personnel working for our clients – Please report any changes, concerns or problems (illness etc) to Platinum Personnel.
□
As an employee of Platinum Personnel you are not permitted to use the computer and/or internet for personal research or communication (i.e. Facebook, personal email, personal banking, etc.)
□
If you are required to work alone for any period of time, please contact our office to set up a call in schedule.

□
If at any time you are offered a permanent or temporary position by our client, it is agreed that all parties will conduct the employment through Platinum Personnel (& Business Services Inc.)  

□
If any recreational opportunities present themselves on the job, for safety reasons, please report them to us immediately before you engage in the activity.
□
You must inform Platinum Personnel if you have been contacted directly by one of our clients for a new assignment or to extend an existing one.
As a condition of this employment agreement, the undersigned agrees to abide by the following confidentiality procedures:

□
All information regarding Platinum Personnel and its Clients is considered strictly confidential. This includes any information, including names, telephone numbers and/ or discussion of client business in the presence of others outside the designated job requirements.  Identification of client must not be revealed. 

Violation of this Confidentiality Agreement will result in immediate termination.

Please respect this need for confidence and the people who have placed their trust in us. 

Signed

_________________________________

_____________________________


Name






Date
