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Job Tips For Temps

Platinum Personnel prides itself in offering a quality service with skilled and capable employees. We strive to serve our clients, as well as our employees.

Working on a temporary basis can be very challenging and rewarding. It gives you variety, keeps your skills current and allows you to see various types of companies. If you have not worked on a temporary basis before, you may be unsure of what to expect that first day. It will vary depending on the position and the employer. I hope the following will help you:

· You are a Platinum Personnel Employee – please report any changes, concerns or problems (illness, etc.) to Platinum Personnel.

· Remember why you are there. Someone is away ill, on vacation, or it’s a work overflow situation. They need someone NOW and training time may be minimal. Don’t take it personally if co-workers don’t have a lot of time.

· Make a good first impression: be on time and appropriately dressed. Report to the contact name; introduce yourself saying Platinum Personnel sent you.

· Respect Confidentiality regarding company procedures and/or situations.

· Do not use any of the client’s equipment for personal use under any circumstances.

· Conduct personal business on lunch breaks – remember, the client is paying for you on an hourly basis.

· Be flexible and ready to adapt to new ways of doing things. Remember – every situation is different!

· Give the employer every reason to feel confident in your skills, but don’t be afraid to ask questions if you are unsure – SMILE and use your sense of humour.

· Each Friday, fax your signed time sheet to (250) 979-7475. Keep a copy. Your pay will be deposited directly to your account every 2nd Friday.

· If you will be working alone, you must call Platinum Personnel as soon as you become aware of this requirement.

· Enjoy your assignment!

